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School Attendance Guidance

Dear Parent/Carer,

As we approach the end of the school year, I would like to take the opportunity to update you
w-ith regards to school attendance Ln&ormatton in preparatton Ecrr the return to school on
September‘ [st Q\O&S as well as prodeLng an update r‘egar‘dmg hoLLdags and leave crg absence

requests for your child.

Full attendance at school is important if learners are to benefit fully from the educational
experience and we are fully committed to working with you to ensure that your child accesses

their entitlement.

For any pertod of absence, we would ask you to ensure that you contact the school to advise
of the reason for this in line with the school policy. School may contact you asking for further
evidence to record ahsences as authorised for periods of frequent or extended ahsence due to
illness. Parents/carers who are struggling to get their child to school should contact the school

in the first instance to see what support may he available.

Where necessary, parents and carers are kindly asked to consider taking holiday leave during the
w-eeks of allocated school holidays. Parents and carers must apply in advance f[or permission
for their child to have leave of absence (four weeks minimum notice for a planned leave of
absence) and the school will consider any application and reasons. Forms to request a leave
of ahsence can he obtained from the school, either in paper copy from the school office or
from the school wehsite. The Headteacher will consider the request and respond in writing
w-ithin 5 school days as to whether the request has heen authorised. Subsequenﬂg, a parent or
carer can make an informed decision whether they wish to pursue the absence in the know[edge

o& any potentLo.L conseguences.

The school attendance policy is clear that leave of ahsence requests will not he authorised
unless exceptional circumstances are evident and evidenced. ExceptLona[ circumstances remain at
the discretion of the Headteacher. IE the Headteacher's decision is not to agree the request then
the holiday will be an unauthorised absence. A suggested list of exceptional circumstances is

shown helow-:
e Those families of serving armed forces personnel
e Parents of a child experiencing a life limiting illness
o Family that has suffered acute trauma
® To attend a wedding or funeral of a person close to the family

° Ang other circumstance that is viewed as excepttonaL (I& an event can reascnabLg

be scheduled outside of term-time then it would not be normal to authorise

absence)
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For perLcds o& unauthorised absence, the Welsh Gowvernment has sanctioned the use o& Fixed

Pena[tg Notices as one response to address this in schools and Conwg Countg Borcugh Council
w-ill apply the guidance to ensure that learners are attending school on a regular hasis should

all other means prove ineffective.

Fixed PenaLtg Notices were introduced in September as part of a range of options to improve
attendance at school. A Fixed PermaLtg Notice can be issued when a Headteacher does not receive

substantive evidence that may allow- them to authorise school absences in line with pubLLshed

WG School Attendance CodLng Guidance.

https://gov‘waLes/schooL— attendance-codes - guLdar\ce

A Fixed Pena[tg Notice weill crnLg be issued L% the request bg the Headteacher meets the criteria
stated in the Conwg Countg Council FPN Code of Conduct.

https://\/\r\/\rvwccrxv\mé.gov.ul:/en/ResLdent/Educathrn—and— Families/Schools/Education- Penaltg - NotLees.aspx

Ang unpatd &Lnes may result in LegaL action bg the Local Authorttg L& the unauthorised absence
remains a feature of the school attendance record and meets the LA threshold for this action.
Legal action is only taken when all efforts to engage parents and hring about a positive

improvement in attendance hawve heen appLLed without success.

We there&ore request that all parents and carers work with schools &rom the earliest
crppcrrtunLtg to share any dLE%LcuLtLes and issues that may be meacthg on their child attendLng

S,CI’IO’O’L reguLar‘LQ‘

For more Ln[%crrmathrn and support p[ease visit the link below &rom Welsh Gowvernment.

https://v\rv\rv\r.gov‘v\raLes/sLtes/deEauLt/gLLes/pubLLcatLons/aoa:’) -1 |/merovmg— school-attendance- easy-

FeQdAgd&

Further advice on school attendance can be sought dLrectLg &rom your child's school or [%rcrm the

Local Authorttg Education WeL&are Service at ESWS@conwg.gov.uk
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